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Admission Procedure
 How to Apply:

Application for Admission

All the candidates must complete the Application Form provided by the College / Overseas Admission Representative (it may also be downloaded and printed from website) after reading the rules and regulations of the College. All documents needed must be submitted along with the admission application form for which a list will be provided to the students.

Application Processing Fee

Read the prospectus carefully before filling in the Application Form. State clearly on the form the title of the course and the month/year when you wish to join. Write clearly and legibly using capital letters in BLACK ink. The completed Application Form must be sent with two passport-size photograph and copies of relevant certificates. 

There is no application-processing fee for International students.

An incomplete application or unclear photocopies of documents, incomplete required attachments, may delay the processing of an application for admission.

Your complete application consists of the application form and various supporting documentation. 

1. A completed Application Form
2. Passport copy with signature and address page (if applicable)

3. A signed application agreement
4. A Copy of your Qualification documents (including final award and all transcripts)

5. A written personal statement / statement of purpose
6. Academic References

7. Your IELTS, TOEFL or equivalent English Language test result
8. A current CV (if applicable)
Letter of Acceptance (Conditional Letter)

After the satisfactory processing of application, you will be sent a Letter of Acceptance which will state that the College is willing to offer you a place on the course subject to the payment of the tuition fee in full or by two instalments, the conditions of which will be stated in the Letter. For the convenience of overseas students, the Letter will give an estimate of the cost of maintenance per year so that foreign exchange may be obtained.

Letter of Enrolment (Unconditional Letter)

Upon receipt of the full tuition fee or the first instalment of the fee, the College issues a Letter of Enrolment to overseas students stating that a place has been reserved on the course. Students already in the UK are issued a Letter of Enrolment only after the payment of their full tuition fee. 

The Letter of Enrolment may be used by overseas students to obtain a student visa. 

How to Apply

We welcome applications from students resident in any country in the world. Applications can be made in one of two ways:

Paper application

You can apply using our paper based-application form by following three steps.

1. Obtain Application

Obtain the Application Form from the College by sending a request to the College on below mentioned address. The form can also be downloaded from the website www.stanleycollege.co.uk
•
By posting to Stanley College London, 348-350 Station Road, Harrow, Middlesex HA1 2DR. UK or 

•
By email: info@stanleycollege.co.uk or 

•
By Fax: 00 44 208 427 4095 or 

•
By filling in the `online Request Form' or 

•
By downloading the form from our website. (Application form - pdf format) 

The College will send you information pack including application form within 24 hours once your request received.

 2. Complete Application

Complete the `Application Form' clearly in black ink. Please contact the College if any assistance is needed to complete the application form. Please also obtain other important documents to support your application e.g. reference letter, details of your work experience, financial statements, and English Language Testing Score or certificates.

3. Post/Send Application

Send complete application form with attachments to Stanley College London, 348-350 Road, Harrow, Middlesex HA1 2DR, UK (please write by `Air Mail' on the top of the envelope). The College will inform you within 10 days of the outcome of your application.

 Online Application Form

Student can apply using On Line Application Form. It is easy, simple and straightforward to complete. Please send other support documents e.g. Reference letter, Qualifications, English Test Score by post or fax.

Enrolment Procedure:

On receiving the complete application form, all the details and eligibility of a student is checked for the course he/she has applied for. If the student is eligible, he/she is enrolled and all the paper work is send out i.e. Letter of acceptance and letter of enrolment 

If the student is not eligible they are informed about the same via letter. 

Eligibility criteria for the courses are as under:
Undergraduate programs:
Typically entry requirements for undergraduate programs:
A/AS Levels: Two A-levels usually required. Two AS levels considered in place of one A-level. General Studies accepted. 

GCSE: Mathematics Grade C or above. English Language Grade C or above for programs offered by faculty of Management Studies.

European Baccalaureate: Pass with 55% overall. 

International Baccalaureate: Pass Diploma with 24-30 points. 

BTEC Nationals: Full Diploma with DMM/DDM, plus any subject / GCSE requirements. 

Other Qualifications: Overseas qualifications are welcome provided that they are considered equivalent to our GCSE, AS or A-level requirements 

Note: Mature students, without appropriate academic qualifications but with relevant work experience are invited to attend an interview and aptitude test. The normal minimum age for entry to SCL is 18.

Postgraduate Programmes: 
Typical entry requirements for postgraduate Programmes:
An honours degree from a recognised UK University OR a qualification which is equivalent.

Students with a foreign degree may be accepted although it is required that the evidence is provided to confirm modules undertaken, grades obtained and the final grades.

There is an opportunity for the admission of students without formal minimum qualifications but with substantial relevant experience and the relevant head of faculty of SCL determine such admission. European Union and international applicants are invited to contact Admissions Enquiries for further details on entry requirements.

Note: Students are required to provide the original first/bachelors degree transcript (a copy of which will be filed at the college) registering for postgraduate courses. If the degree is from a non-UK institution, it is compulsory that the transcript is original and document clearly specifies the modules/courses the student has undertaken and the final grade.

Competence in English:
We accept a range of English Language qualifications to satisfy the minimum level of competence in the English Language i.e. CEFR Level B1 or B2.

Most Programmes offered by SCL are highly interactive and therefore requires a high level of competence in English speaking, writing, reading and understanding. Students are expected to be competent in word processing, the use of spreadsheets and in report writing although help will be provided when required.

* If English is not your first language, please consult the college where you wish to take your course or your local British Council English Language competency.

Exemptions:
In exceptional circumstances candidates may be considered for exemption from part of a Programme on the basis of previous studies. However, SCL reserves the right to not consider any applicants requesting for such exemptions. 
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